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Policy:	Gas Safety Policy
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Lead Officer:	Technical Services Manager

Review Date:	September 2029

Applicable Regulatory Standards:	

Regulatory Standard 1 (RS1) – ‘The governing body leads and directs the RSL to achieve good outcomes for its tenants and other service users’. 
· Guidance 1.1 – The governing body sets the RSL’s strategic direction. It agrees and oversees the organisation’s business plan to achieve its purpose and intended outcomes for its tenants and other service users.
· Guidance 1.2 - The RSL’s governance policies and arrangements set out the respective roles, responsibilities and accountabilities of governing body members and senior officers, and the governing body exercises overall responsibility and control of the strategic leadership of the RSL.
· Guidance 1.3 - The governing body ensures the RSL complies with its constitution and its legal obligations. Its constitution adheres to these Standards and the constitutional requirements set out below.
· Guidance 1.4 - All governing body members accept collective responsibility for their decisions.
· Guidance 1.5 - All governing body members and senior officers understand their respective roles, and working relationships are constructive, professional and effective.
· Guidance 1.6 - Each governing body member always acts in the best interests of the RSL and its tenants and service users and does not place any personal or other interest ahead of their primary duty to the RSL.
· Guidance 1.7 - The RSL maintains its independence by conducting its affairs without control, undue reference to or influence by any other body (unless it is constituted as the subsidiary of another body).
Regulatory Standard 3 (RS3) – ‘The RSL manages its resources to ensure its financial well-being, while maintaining rents at a level that tenants can afford to pay’. 
· Guidance 3.1 - The RSL has effective financial and treasury management controls and procedures, to achieve the right balance between costs and outcomes, and control costs effectively. The RSL ensures security of assets, the proper use of public and private funds, and access to sufficient liquidity at all times.
· Guidance 3.2 - The governing body fully understands the implications of the treasury management strategy it adopts, ensures this is in the best interests of the RSL and that it understands the associated risks.
· Guidance 3.3 - The RSL has a robust business planning and control framework and effective systems to monitor and accurately report delivery of its plans. Risks to the delivery of financial plans are identified and managed effectively. The RSL considers sufficiently the financial implications of risks to the delivery of plans.
Regulatory Standard 5 (RS5) – ‘The RSL conducts its affairs with honesty and integrity’.
· Guidance 5.1 - The RSL conducts its affairs with honesty and integrity and, through the actions of the governing body and staff, upholds the good reputation of the RSL and the sector.
· Guidance 5.2 - The RSL upholds and promotes the standards of behaviour and conduct it expects of governing body members and staff through an appropriate code of conduct. It manages governing body members’ performance, ensures compliance and has a robust system to deal with any breach of the code.
· Guidance 5.3 - The RSL pays due regard to the need to eliminate discrimination, harassment and victimisation, and advance equality of opportunity and human rights, and fosters good relations across the range of protected characteristics in all areas of its work, including its governance arrangements.
The Scottish Social Housing Charter relevant indicators:
4: Quality of housing
Social landlords manage their businesses so that:
· tenants’ homes, as a minimum, meet the Scottish Housing Quality Standard (SHQS) when allocated; are always clean and tidy and in a good state of repair; and also meet the Energy Efficiency Standard for Social Housing (EESSH) by December 2020
5: Repairs & Maintenance
Social landlords manage their business so that:
· tenants’ homes are well maintained, with repairs and improvements carried out when required, and tenants are given reasonable choices about when work is done
The following Business Plan themes are relative to this policy: 
· Quality of Homes 
· Our People

[image: ]Clydesdale Housing Association will provide this policy on request at no cost, in large print, in Braille, in audio or other non-written format, and in a variety of languages.
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[bookmark: _Toc239863331]1. 	Introduction

1.1 The Association recognises that gas installations (pipework, appliances, flues and fittings), can present a major risk to the health, safety and wellbeing of our customers employees and others within the properties we own and manage, if they are not annually safety checked, maintained and repaired. Gas safety incidents can cause ill health through CO poisoning, gas poisoning, asphyxiation, and fire/explosion which could cause injury, loss of life, significant damage to property and also pose significant financial and reputational risks to our organisation.

1.2	As a Housing Association, we are an employer, and a responsible social landlord, and we acknowledge our legal and moral obligations in reducing the potential risks from the dangers caused by gas installations, especially in relation to risks associated with health, injury and loss of life. The Association has a general legal duty to ensure, so far as reasonably practicable, the health safety and wellbeing of employees and others who are affected by our work activities and who live in or visit our properties. 

1.3	The aim of this policy and the supporting Gas Safety Procedure is to provide a robust framework which can be implemented to protect the safety and wellbeing of our tenants, staff, contractors, visitors and members of the public.

1.4	This policy should be read in conjunction with the supporting Gas Safety Procedure, both documents will enable us to comply with all applicable legislation and standards listed in section 3, and when implemented, will enable the Association to manage the risks associated with gas installations.
[bookmark: _Toc239863332]2. 	Policy Scope

2.1	This policy applies to all gas installations (supplies, pipework, flues, appliances, and fittings) within properties owned and managed by the Association, this includes tenanted properties, communal areas, plant rooms, our offices, and any other places where there is a gas supply. Where we are not the freeholder of any properties which are within our control, the responsibility for gas safety management will be clearly defined within the management agreement.

2.2	This policy applies to all work streams associated with working on or around gas supplies, appliances, pipework, flues, and associated fittings including:

· Domestic Annual gas safety checks and servicing producing a full LGSR/CP12
· Commercial gas safety checks and servicing of associated plant room components
· Ongoing effective maintenance
· Safety checks for Void change of occupancy, mutual exchange, assignations, succession of tenancies producing a full LGSR/CP12
· Servicing of appliances to manufacturer’s instructions
· Carrying out gas tightness tests (to confirm no gas leaks)
· Visual checks of tenant’s own appliances (e.g. cookers)
· Responsive heating/hot water repairs
· Planned capital works affecting gas supplies, pipework, appliances, flues, and fitting (e.g. Kitchens, bathrooms, and roofs) 
· New properties being developed or acquired.
· Unvented cylinders
· Adequate provision of carbon monoxide detection

2.3	This policy applies to all staff (including management Committee), and all departments within the Association. 
[bookmark: _Toc239863333]3. 	Definitions

3.1	“Competent Person” – person suitably trained and qualified by knowledge 	and practical experience, and provided with the necessary instructions, to enable the required task(s) to be carried out correctly. For gas must have the required domestic qualifications or commercial qualifications or both and must be registered with the Gas Safe register.  

3.2	“The Association” – refers to Clydesdale Housing Association Limited.

3.3	LGSR – this is the ‘Landlords Gas Safety Record’ also commonly referred to as a CP12. 

3.4 	GSIUR – Gas Safety (Installation & Use) Regulations 1998 (as amended)

3.5	GIUSP - Gas Industry Unsafe Situations Procedure 

3.6	At Risk (AR) – Is a potentially dangerous appliance/installation where one or more faults exist and which, as a result, may in the future constitute a danger to life or property. An example of this is inadequate ventilation. 

3.4	Immediately Dangerous (ID) – Is a dangerous appliance/installation which if left connected to a gas supply is an immediate danger to life or property. Examples of this are combustion products entering the room, and gas escapes 
[bookmark: _Toc198057502][bookmark: _Toc239863334]4.	Legal Framework

4.1	The Association will comply with all relevant legislation and regulatory requirements for gas safety. Set out below is the principal legislation which applies to tenant and resident safety for gas safety management (please refer to the supporting Gas Safety Procedure for all associated detailed standards and guidance):

4.2	The Health and Safety at Work Act 1974; General Duty on Employers is the primary Health and Safety legislation, which imposes a general duty on employers to ensure the health, safety, and welfare of their employees at work, so far as reasonably practicable. This statutory duty is also applicable to “others” who may be affected by the employer’s undertakings (i.e., work activity), such as contractors, tenants, neighbours, owners, visitors, and members of the wider general public who reside or visit our domestic properties. We therefore have a general duty to ensure their health and safety.

4.3	The Management of Health and Safety at Work Regulations 1999 section 3, sets out the duty for every employer to make a suitable and sufficient risk assessment of the risks to health and safety of all of their employees whilst at work and other people not in their employment.

4.4	The Gas Safety Installation and Use Regulations 1998 (GSIUR) (as amended) contain specific statutory duties for employers. Regulations 3 and 4 of GSIUR, requires employers (of staff and contractors) to ensure the person/business carrying out any gas work is registered with Gas Safe and competent to work on the specific element of gas required. Regulation 36 of GSIUR - Duties of landlords, sets out specific statutory duties relating to the requirements for landlords to carry out appropriate maintenance and  annual safety checks for all gas appliances, fittings and flues, details the standards to be achieved, and details specific documentation to be recorded and issued to the tenant within a specific timescale. 

4.5	L56 Approved Code of Practise (ACOP) is This Approved Code of Practice and guidance which gives practical advice on the Gas Safety (Installation and Use) Regulations (GSIUR). It is for anyone who may have a duty under the regulations, including landlords, employers, those who install, service, maintain or repair gas appliances and other gas fittings. This fifth edition has been revised to incorporate the amendments made by SI 2018/139 Gas Safety (Installation and Use) (Amendment) Regulations 2018. The latest edition of L56 can be downloaded free on the Health and Safety Executive (HSE) website.

4.6	The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (2013) (RIDDOR) requires employers, the self-employed, and other people in control of work premises, to report and keep records of:

· Work-related accidents which cause death
· Work-related accidents which cause certain serious injuries (reportable injuries)
· Dangerous occurrences with the potential to cause harm.

The gas engineer or their employer must provide details of any gas fittings, including appliances and flues or ventilation used with the appliances, that are considered to be dangerous, to such an extent that people could die, be rendered unconscious or need to be taken to hospital, because the design, construction, installation, modification or incorrect servicing could result in:

· An accidental leakage of gas
· Incomplete combustion of gas
· Inadequate removal of products of the combustion of gas.
4.7	L122 Approved Code of Practice (ACOP) for the Pressure Systems Safety Regulations 2000 (PSSR). It provides guidance and practical advice on how to comply with the law for the safe design and use of pressure systems (e.g. pressure systems within plant rooms). The PSSR aims to prevent serious injury from pressure system failure.

4.8	The Gas Industry Unsafe Situations Procedure (GIUSP) is a gas industry guidance document that helps gas engineers identify, classify, and address unsafe gas situations. The GIUSP applies to gas installations, equipment, and appliances in both homes and businesses.

4.9	The Scottish Secure Tenancy (SST) agreement, in relation to forcing access, includes the following clause at paragraph 5:12: 

“We have the right to come into your house to inspect it and its fixtures and fittings or carry out repairs to it, or adjoining property, during reasonable times of the day. We will give you at least 24 hours’ notice in writing. We have the right of access to your house … providing we give you reasonable notice in writing … If you refuse us entry, we will have the right to make forcible entry provided we have given you every reasonable opportunity to let us in voluntarily. If we have to make forcible entry, in this situation, you are liable for the costs of any damage reasonably caused. In an emergency, we have the right to make forcible entry to your house without notice.”

We will use the tenancy agreement to force access as required when customers do not let us in to carry out the annual gas safety check and service, but only under controlled circumstances as described with the supporting procedure.

4.10	This Policy aims to achieve compliance with the following legislation, ACOP’s, Regulations, British Standards and Guidance:

· [bookmark: _Toc239684782][bookmark: _Toc239684879][bookmark: _Toc239684916][bookmark: _Toc239684975][bookmark: _Toc239685012][bookmark: _Toc239685220][bookmark: _Toc239684783][bookmark: _Toc239684880][bookmark: _Toc239684917][bookmark: _Toc239684976][bookmark: _Toc239685013][bookmark: _Toc239685221][bookmark: _Toc239684784][bookmark: _Toc239684881][bookmark: _Toc239684918][bookmark: _Toc239684977][bookmark: _Toc239685014][bookmark: _Toc239685222][bookmark: _Toc239684785][bookmark: _Toc239684882][bookmark: _Toc239684919][bookmark: _Toc239684978][bookmark: _Toc239685015][bookmark: _Toc239685223][bookmark: _Toc239684786][bookmark: _Toc239684883][bookmark: _Toc239684920][bookmark: _Toc239684979][bookmark: _Toc239685016][bookmark: _Toc239685224][bookmark: _Toc239684787][bookmark: _Toc239684884][bookmark: _Toc239684921][bookmark: _Toc239684980][bookmark: _Toc239685017][bookmark: _Toc239685225][bookmark: _Toc239684788][bookmark: _Toc239684885][bookmark: _Toc239684922][bookmark: _Toc239684981][bookmark: _Toc239685018][bookmark: _Toc239685226][bookmark: _Toc239684789][bookmark: _Toc239684886][bookmark: _Toc239684923][bookmark: _Toc239684982][bookmark: _Toc239685019][bookmark: _Toc239685227][bookmark: _Toc239684790][bookmark: _Toc239684887][bookmark: _Toc239684924][bookmark: _Toc239684983][bookmark: _Toc239685020][bookmark: _Toc239685228][bookmark: _Toc239684791][bookmark: _Toc239684888][bookmark: _Toc239684925][bookmark: _Toc239684984][bookmark: _Toc239685021][bookmark: _Toc239685229][bookmark: _Toc239684792][bookmark: _Toc239684889][bookmark: _Toc239684926][bookmark: _Toc239684985][bookmark: _Toc239685022][bookmark: _Toc239685230][bookmark: _Toc239684793][bookmark: _Toc239684890][bookmark: _Toc239684927][bookmark: _Toc239684986][bookmark: _Toc239685023][bookmark: _Toc239685231][bookmark: _Toc239684794][bookmark: _Toc239684891][bookmark: _Toc239684928][bookmark: _Toc239684987][bookmark: _Toc239685024][bookmark: _Toc239685232][bookmark: _Toc239684795][bookmark: _Toc239684892][bookmark: _Toc239684929][bookmark: _Toc239684988][bookmark: _Toc239685025][bookmark: _Toc239685233][bookmark: _Toc239684796][bookmark: _Toc239684893][bookmark: _Toc239684930][bookmark: _Toc239684989][bookmark: _Toc239685026][bookmark: _Toc239685234][bookmark: _Toc239684797][bookmark: _Toc239684894][bookmark: _Toc239684931][bookmark: _Toc239684990][bookmark: _Toc239685027][bookmark: _Toc239685235][bookmark: _Toc239684798][bookmark: _Toc239684895][bookmark: _Toc239684932][bookmark: _Toc239684991][bookmark: _Toc239685028][bookmark: _Toc239685236][bookmark: _Toc239684799][bookmark: _Toc239684896][bookmark: _Toc239684933][bookmark: _Toc239684992][bookmark: _Toc239685029][bookmark: _Toc239685237][bookmark: _Toc239684800][bookmark: _Toc239684897][bookmark: _Toc239684934][bookmark: _Toc239684993][bookmark: _Toc239685030][bookmark: _Toc239685238][bookmark: _Toc239684801][bookmark: _Toc239684898][bookmark: _Toc239684935][bookmark: _Toc239684994][bookmark: _Toc239685031][bookmark: _Toc239685239][bookmark: _Toc239684802][bookmark: _Toc239684899][bookmark: _Toc239684936][bookmark: _Toc239684995][bookmark: _Toc239685032][bookmark: _Toc239685240][bookmark: _Toc239684803][bookmark: _Toc239684900][bookmark: _Toc239684937][bookmark: _Toc239684996][bookmark: _Toc239685033][bookmark: _Toc239685241][bookmark: _Toc239684804][bookmark: _Toc239684901][bookmark: _Toc239684938][bookmark: _Toc239684997][bookmark: _Toc239685034][bookmark: _Toc239685242][bookmark: _Toc239684805][bookmark: _Toc239684902][bookmark: _Toc239684939][bookmark: _Toc239684998][bookmark: _Toc239685035][bookmark: _Toc239685243][bookmark: _Toc239684806][bookmark: _Toc239684903][bookmark: _Toc239684940][bookmark: _Toc239684999][bookmark: _Toc239685036][bookmark: _Toc239685244]Equality Act 2010
· Scottish Social Housing Charter (SHQS)
· Building Standards (Scotland) Regulations 2014
· Pressure Systems Safety Regulations 2000
· Gas Safety (Management) Regulations 1996
· The Dangerous Substances and Explosive Atmosphere Regulations 2002 (DSEARR)
· Construction, (Design and Management) Regulations 2015
· The Workplace (Health, Safety and Welfare) Regulations 1992
· Safety in the Installation and use of Gas Systems and Appliances
· IGEM/ G/ 11 The current Gas Industry Unsafe Situations Procedures (GIUSP)
· Guidance leaflet INDG285 (rev 3): A Guide to Landlord's Duties
· Technical bulletins and industry safety alerts (Gas safe)
· The Corporate Manslaughter and Corporate Homicide Act 2007
· L80: A Guide to the Gas Safety (Management) Regulations 1996
· Control of Substances Hazardous to Health Regulations 2002 
· Control of Asbestos Regulations (CAR) 2012 
· Provision and Use of Work Equipment Regulations 1998
[bookmark: _Toc180482035][bookmark: _Toc198057503][bookmark: _Toc239863335]5.	Roles and Responsibilities

5.1 The Management Committee, in approving this policy, acknowledges that it accepts full responsibility for ensuring the organisation complies with its legal obligations in terms of gas safety. 

5.2 The Chief Executive Officer has overarching responsibility for health and safety across the Association. They will appoint other officers as required to assist in carrying out the Association’s duties. 

5.3	The Depute Chief Executive Officer will support the Chief Executive Officer to ensure there are suitable resources in place to deliver effective and sufficient gas safety management arrangements to meet legislation and policy compliance requirements. 
5.4	The Depute Chief Executive Officer has day-to-day responsibility for managing gas related work streams associated with tenant and resident safety. They will ensure that all gas installations provided in our tenant’s homes are annually safety checked and maintained in a safe condition. They will have sufficient authority, competence, skills and knowledge to ensure that all operational procedures are carried out in a timely and effective manner and implement control measures and strategies, i.e. they are suitably informed, instructed, trained and assessed. They should be able to ensure that tasks are carried out in a safe, technically competent manner. 
5.5	The Technical Services Officer will support The Depute Chief Executive Officer with their duties listed above, as required.  

5.6	Tenant Responsibilities – Tenants have a responsibility to allow timely access to enable the annual safety check and LGSR to be completed. Tenants will be advised to report any gas related issues or carbon monoxide related issues immediately. Tenants will be informed that they will need to use a gas safe registered engineer for any gas work required on their own appliances, however the Association will carry out a visual check of tenants own appliances (e.g. cookers) as part of the annual gas safety check. 

[bookmark: _Toc239863336]6.	Gas Safety Policy Arrangements 

6.1	The key arrangements the Association will have in place to manage gas safety as a landlord, employer, and statutory duty holder, are:

· The Association will ensure all gas installations and other heating installations within properties owned and managed by us, are accurately identified, and our responsibility is clearly understood in terms of any safety check, maintenance, repairs, or renewals required, and to what frequency this needs to be delivered. 

· The Association will ensure that for all properties we own or manage which have a gas installation, where we have the responsibility for safety checks and servicing, that we will carry out an annual safety check and service (inclusive of a gas tightness test) to ensure all appliances are safe to use (including a visual only check for resident’s gas appliances) and are adequately maintained.

· The Association is currently working to the Regulation 36A amendment of GSIUR in terms of preserving the date of the gas safety check and service (MOT style) and will therefore abide by the rules of this amendment and keep accurate records to ensure compliance. 

· The Association will ensure that for all completed annual gas safety checks, a valid and complete Landlord Gas Safety Record (LGSR) is issued containing the 9 salient points. We will provide these to tenants within 28 days of completion. We will ensure each LGSR is stored and retained until there has been two further LGSR’s completed for each address. 

· The Association will ensure, for all other heating installations, that we will identify our responsibility to safety check, maintain and repair those systems to the applicable standards for that heating type.

· The Association will ensure that all properties with gas, hold a current valid LGSR whereby all landlord appliances are safe to use, and all applicable remedial works have been completed, and the LGSR is completed within the two month window before the preserved date expires. We will also check all properties with a capped gas supply, annually.

· The Association will ensure for any void properties mutual exchanges, assignations and successions of tenancies that a full annual gas safety check will be carried out prior to re-occupation, completion of exchange assignation or succession of tenancy.

· The Association will ensure that we comply specifically with Regulation 36 of the Gas Installation and Use Regulations 1998 (GSIUR) “Duties of Landlords” and all other applicable legislation.

· The Association will ensure that we only appoint businesses and competent engineers that are registered with the Gas Safe register which is a legal requirement in the UK for any person carrying out any gas work.

· The Association will make best use of software to ensure that all assets containing a gas installation or other heating system are accurately recorded, and the cycles of safety checks, inspections, and subsequent remedial actions and defects are managed in a consistent manner, to ensure these are completed within the appropriate timeframes and to the required standard.

· The Association will ensure there are suitable and sufficient emergency plans in place to deal with any gas related or CO related incidents and any health and safety incidents.

· The Association will ensure there are suitable levels of governance, oversight, and supervision to implement this policy and the associated procedure inclusive of making these available to all relevant staff and ensuring that staff with gas safety roles have read and understood the content and what is expected of their role.

· The Association will ensure suitable and sufficient resources are in place to effectively manage customer relationships and tenancy agreements to keep customers informed of gas safety within their home and support with the legal access process.

· The Association will ensure that we manage data robustly to assure ourselves that we are accurately and robustly fulfilling our statutory responsibilities as an employer and a landlord relating to gas safety across the business and respond promptly to failures in systems and data management.

· The Association will ensure certification and site work is completed to the required standard inclusive of utilising third party audit assurance.

· The Association will ensure we work with all regulatory, statutory, and enforcing authorities, including Gas Safe, the Scottish Housing Regulator (SHR), the Health and Safety Executive (HSE) and local authorities.

· The Association will use a competent contractor to carry out repairs and emergency responses. Should any faulty appliances be observed that are the responsibility of the tenant, the gas engineer will follow the Gas Industry Unsafe Situations Procedure (GIUSP)

· [bookmark: _Toc180482039][bookmark: _Toc198057505]The Association will ensure all properties meet the Tolerable Standard which requires that a house has 'satisfactory equipment installed for detecting, and for giving warning of, carbon monoxide present in a concentration that is hazardous to health'. The standard requires that CO detectors are fitted in all where there is a fixed combustion appliance (excluding an appliance used solely for cooking e.g. cooker or hob) or a flue.
[bookmark: _Toc239863337]7.	Governance and Oversight

7.1	The Association will have suitable and sufficient levels of oversight, governance, and assurance in place to ensure that we fulfil all legal obligations relating to gas safety and to assure ourselves that we comply with this Policy and the supporting procedure. The current levels of Governance and Assurance we have in place are:

· Management Committee
· The Senior Management Team 
· The Audit and Risk Committee 
· Technical Services Team
· Internal and external audit
[bookmark: _Toc175169862][bookmark: _Toc180482040][bookmark: _Toc198057506][bookmark: _Toc239863338]8.	Performance and Assurance

8.1	The Tenant Safety Scorecard will be produced on a quarterly basis to ensure compliance can be monitored against the minimum agreed Key Performance Indicators (KPI’s). These will be detailed in the Gas Safety Procedure. Performance information will be provided on the following basis:

· Quarterly performance information is provided to the Management Committee including relevant gas safety KPIs and their performance compared with previous quarters. 

· An end of year performance report summarising KPI performance compared with target) is reported to the Management Committee at the end of the year. The reports provide an in-depth review of tenant safety and areas of key focus.
[bookmark: 8._Water_Fittings_and_System_Requirement][bookmark: 9._Disinfection][bookmark: 10._Void_Property_Actions][bookmark: 11._Contractors][bookmark: _Toc180482041][bookmark: _Toc198057507][bookmark: _Toc239863339]9.	Training and Competency

9.1	The Depute Chief Executive Officer will ensure that all colleagues with responsibilities under this policy receive appropriate training to ensure that they are competent to fulfil their duties. 

9.2	Training will be provided in accordance with the Associations training needs analysis for all staff with specific duties in relation to gas safety for tenant and resident safety.
	


9.3	The Depute Chief Executive Officer will be responsible for assessing and delivering the training needs analysis across the business and will consider the types of training required across different roles. 

9.4	Contractors are required to be demonstrably competent and suitably qualified to carry out the roles and responsibilities placed on them and must undertake regular auditing and updated training to ensure suitability continues. 
[bookmark: _Toc239863340]10. 	Data Integrity and Record Keeping

10.1 All domestic properties and commercial plant rooms will be assessed to determine if they contain gas installations and whether annual safety checks and ongoing effective maintenance is required. We will keep an accurate record of all properties with gas installations requiring an LGSR to be completed annually.

10.2 We will track all remedial work resulting from a safety check and service through to completion to enable a valid LGSR to be completed.

10.3 All LGSR records and subsequent remedial works documentation (including warning notices) shall be kept and managed within a robustly maintained system to ensure asset data accuracy and reliability. 

10.4 We will keep LGSR records for a minimum of two years.

[bookmark: 12._Notification_Requirements][bookmark: 13._Tenant_Responsibilities][bookmark: 14._Review_of_Methodology]10.5	We will carry out regular validation checks of the main asset database to ensure all properties are correctly classified and accounted for including asset acquisitions and disposals. 
[bookmark: _Toc239863341]11. 	Record Keeping
[bookmark: 15._Review_Period]This policy will be reviewed every three years, or sooner if there are any legislation or changes in best practise, to ensure the Association complies with up-to-date legislation and guidance.
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